BAN CHAP HANH TRUNG UONG PANG CONG SAN VIET NAM
HQC VIEN CHINH TRI QUOC GIA
HO CHI MINH

S6 + 9?4-QB/HVCTQG Ha Ngi, ngay 30 thdng 9 ndm 2019

QUYET DINH
Ban hanh Quy ché Quan ly hoat dong bdi dudng cia trudng chinh trj tinh,
thanh pho tryc thuoc Trung rong

Cin cit Quyét dinh sb 145-QD/TW ngay 08 thang 8 nim 2018 cia B9 Chinh
tri (khoa XII) vé chirc ning, nhiém vu, quyén han, td chirc bd mdy cua Hoc vién
Chinh trj qubc gia Hb Chi Minh;

Can ctr Quy dinh s6 09-QDY/TW ngéy 13 thang 11 nim 2018 cua Ban Bi thu
(khéa XII) v& chirc ning, nhiém vy, td chic bd miy cla trutmg chinh trj tinh,

thanh phé truc thugc Trung vong;

Can cir Nghj dinh sé 101/2017/ND-CP ngay 01 thang 09 nim 2017 cua
Chinh phi v& dao tao, bdi dudng cén bg, cong chirc, vién chirc;

Sau khi théng nhét véi Ban T chirc Trung vong va B Noi vu;

Xét d& nghj ciia Vu truéng Vu Céc trudng chinh tr,

GIAM POC HQC VIEN QUYET PINH

Pidu 1. Ban hanh kém theo Quyét dinh niy Quy ché Quan ly hoat dong boi
dudng ciia truong chinh trj tinh, thanh phé truc thudc Trung uong.

Pitu 2. Quyét djnh nay cé-higu luc thi hanh ké tir ngay ky. Vu Céc truong
chinh trj chju trich nhiém hudng din, kiém tra viéc thuc hién Quy ché; chu tri
tham muu cho Giadm déc Hoc vién chinh sua, bd sung khi can thiét.

Pidu 3. Chanh Vin phong Hoc vién, Vu truéng Vy Céc trudng chinh tr,
hiéu trudng truong chinh trj tinh, thanh phd truc thudc Trung vong va thu truéng
c4c don vi c6 lién quan chiju trdch nhi¢m thi hanh Quyét dinh néy%

Noi nhén:

- Nhu Diéu 3,

- Ban Gidm dbc Hoc vién,
- Luu: VT, Vu CTCT.
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BAN CHAP HANH TRUNG UONG PANG CONG SAN VIET NAM
HQC VIEN CHINH TR] QUOC GIA
HO cni MINH

QUY CHE
Quin Iy hoat djng bbi dudng ciia trudng chinh tri tinh, thanh pho trye thuje
Trung wong
(Ban hanh kém theo Quyer dinh 56 4834-QD/H VCTOG ngay0 thang 3 ndam 2019
ctia Gidm déc Hoc vién Chinh tri quoc gia Hé Chi Minh)

Chuong 1
QUY })INH CHUNG

Pitu 1. Pham vi diéu chinh va d6i tugng ap dung

1. Quy ché nay quy dinh hoat dong bdi dudng cia Truong chinh trj tinh,
thanh pho truc thugc Trung uong, bao gom chuong trinh bdi dudng; té chirc, quan
ly hoat dong b01 dudng; danh gia két qua va cong nhan hoan thanh chuong trinh
bdi dudng; cép chimg chi, glay chimg nhén; danh gia chét lugng hoat dong boi
dudng.

2. Quy ché nay ap dung dbi véi cac Trudong chinh trj tinh, thanh phd truc
thu¢c Trung wong.

Pitu 2: Nguyén tiic hoat dong bdi dudng

1. Béo dam thyc hién nghiém cdc quy dinh cia Pang, Nha nudc, cua Hoc
vién Chinh trj qudc gia H6 Chi Minh v& céng téc bdi dudng can bd, cong chirc,
vién chirc.

2. Cén bg, cong chirc, vién chirc tham gia chuong trinh bdi dudng phai ding
dbi tuong, di tiéu chudn, diéu kién theo quy dinh.

3. Viéc bdi dudng, cip nhat kién thirc phai thiét thue, h1eu qua, tranh hinh thirc.

Pitu 3. Cac chuong trinh bdi du&ng theo phin cip

Trudéng Chinh trj tinh, thanh phé tryc thudc Trung uong duge td chirc bbi
dudng céc chuong trinh sau:

1. Bdi dudng kién thirc, k§ ning, chuyén mén, nghlep v cho céc chire danh
cén bé lanh dao, quén ly; cdn by chuyén mdn, nghiép vu cia td chirc dang, chinh
quyén, doan thé chinh tri - xa hoi cap co s0.

2. Bdi dudng kién thiic quan ly nha nudc theo tiéu chuin ngach cén sy va
tuong duong;-ngach-chuyén vién va tuong duong; ngach chuyén vién chinh va
tuong duong.

3. B6i dudng ly luan chinh tri theo tiéu chudn chirc vy lanh dao, quan 1y cdp
phong v tuong duong.”

4. Bdi dudng kién thirc quan ly nha nudc trude khi bd nhiém chitc vy lanh
dao, quan ly cap phong va tuong duong.

5. Boi dudng cép nhit kién thirc cho cén b thude dign ban thudng vy huyén
Uy, quén Uy, thi ty, thanh wy thugc tinh va tuong duong quan ly (41 tugng 4). %
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6. Bdi dudng, cdp nhét kién thirc cho dai biéu Hoi dbng nhan dan cép x4,

cép huyén.
7. Béi dudn
tam bdi dudng chinh trj cép huyén.
8. Bdi dudng céac chuong trinh

g nghiép vy, phuong phép giang day cho giang vién cta trung
khéc do cép c6 thdm quyén giao.

Chwong II
TO CHU'C BOI DUGNG

Pidu 4. TH chirc 16p hoc

1. S luong hoc vién: Cén ctr ké hoach
va tinh hinh thuc té, Trudng chinh tri bb tri sb
bao dim chét lugng, phit hop véi diéu kién phon
tién, phuong phap gidng day cua chuong trinh bdi dudng.

2. Lép c6 thoi gian hoc tir 01 tudn trd xudng co thé thanh 14p Ban Cén sy 16p
gdm 16p trudng va tir 01 dén 02 16p phé. Lép cb thoi gian hoc trén 01 tudn dén
duGi 06 tudn thanh 1ap Ban cén sy 16p, gdm 16p trudng va 02 1op phé. Lép c6 thoi
gian hoc tir 06 tudn trd 1én thanh lap Ban cén sy 16p, gdm 16p truémg va céc 16p
pho kiém tb trudng; 16p chia khong qué 04 tb.

3. L6p trudng phu trach hoat dong chung ctia 16p, céc 16p pho phu trach ting
mit hoat dong do 16p trudng phén cong. Té trudng phu trach hoat dong cua tb.

Pidu 5. Quén ly 16p

1. Péi véi 16p do truomg chinh trj chiu trdch nhiém toan bd (tuyén sinh, td
chirc, quan 1y hoat déng bdi dudng; danh gia két qua va cong nhén hoan thanh
chuong trinh bdi dudng; cép chimg chi, chimg nhén), hiéu trudng ra quyét dinh cir
chti nhiém 16p trén co s& d& xuét ctia Phong Quan ly déo tao va nghién ctru khoa hoc.

2. Déi véi 16p do trudmg chinh tri phdi hop t6 chirc, hiéu truéng ra quyét dinh
thanh l4p Ban Quan ly 16p trén co s& dé xut cia Phong Quan ly déo tao va nghién
el khoa hoc. Ban Quén Iy 16p c6 tir 03 dén 07 thanh vién, trong d6 c6 01 chu
nhiém 16p 12 cén bd hodc giang vién cia truomg chinh trj va 01 thanh vién cua co
quan, don vi phdi hop m& 16p.

- Trudmg ban: la 01 thanh vién trong Ban Giam hiéu hoic trudng khoa, phong
dugc hiéu trudng uy quyén. Trudng ban Quén ly 16p chiu tréch nhiém vé& moi hoat
dong cia 16p hoc va phan cong nhiém vu cho cac thanh vién Ban Quan ly 16p.

- Phé Trudng ban: 12 01 thanh vién trong Ban Quan ly 16p, thyc hién nhiém
vu do Trudng ban phan cong.

- Cac tuy vién: 1a lanh dao hoic gidng vién hodc chuyén vién céac phong,
khoa do Hiéu truéng quyét dinh.

3. Ba‘n Quén ly 16p, cht nhiém 16p ¢ nhiém vu tham muu, giup hiéu truéng
quan 1y, diéu hanh céc hoat dong ctia 16p hoc theo chuong trinh, ké hoach giang
day, hoc tép da dugc cp c6 thAm quyén phé duyé&f

duoc cép cé thdm quyén phé duyét
Jrong hoc vién mdi 16p hop ly d€
g hoc va viéc su dung phuong
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Didu 6. Hoc vién
1. Nghfa vy ctia hoc vién

a) Chép hanh nghiém tic Quy ché ndy va ndi quy ctia nhé trudmg,.

b) Tham gia diy du ndi dung chuong trinh bdi dudng.

¢) Thye hién t&t nép sbng viin minh; ky cuong, ky luft; thyc hanh tiét kiém;
ton trong g,lfmg, vién, cén bj, cong chirc, vién chirc va ngudi lao ddng cia nha
trdmg; dodn két, gitip d& 18n nhau trong qua trinh hoc tip.

2. Quyén lgi cua hoc vién

a) Dugc cung cdp thong tin vé chuong trinh, ndi dung ké hoach giang day -
hoc tip, quy ché quan ly hoat dong bdi dudng;

b) Pugc hudng céc ché d9, chinh sich c6 lién quan dén hoc vién theo quy
dinh hién hanh, .

c) Dugc nghi 18, tét, nghi hé va céc ngdy nghi khéc theo quy dinh ctia Nha
nugc va cia nha trudng.

d) Duqc nghi hoc khi ¢4 ly do (phéi cé don xin phép do lanh dao co quan,
don v1 trye tiép quan 1y x4c nhan va duoc Hidu trudng hojc Trudng ban Quan ly
16p ddng v).

d) Dugc sir dung tai lidu, trang thiét bj phuc vy hoat dong hoc tép, nghién
ctru khoa hoc, vin héa - viin nghé, thé duc - thé thao.

e) Dugc gép ¥y v6i nha trudng vé noi dung, chuong trinh hoc tap, phuong
phép gidng day, cong tic td chirc, quan ly, phyc vy clia nha truomg; duge dé dat
nguyén vong va khiéu nai véi nha trudng dé giai quyét cdc vén d& c6 lién quan dén
quyén, lgi ich hgp phép ctia hoc vién.

g) Pugc clp chimg chi khi du didu kién.

Piéu 7. Hinh thirc bdi dudng

1. Tép trung;

2. Vira lam vira hoc;

3. Tir xa (trye tuyén).

Didu 8. Phuong phép bdi dudng

Chu trong phuong phdp day - hoc tich cyc, phat huy vai tro chi dao cuia
giang vién, tinh ty gidc, chi dng va tu duy sing tao clia hoc vién, ting cudng trao
déi thong tin, kién thirc va kinh nghiém gifta giang vién véi hoc vién va gifra céc
hoc vién.

Pidu 9. Quy djnh tinh gidr chuiin

1. Giang vién giang day, quém ly viéc day va hoc chuong trinh bdi duﬁmg
duoc tinh vao djnh mirc gi chuin giang day hiing nim theo quy djnh tai Piéu 15
Quy ché giang vién trufmg chmh trj tinh, thanh phé tryc thudc Trung uong (ban
hanh kém theo Quyét d;nh s6 2252-QB/HVCTQG ngay 02-5-2019 cia Gidm dc
Hoc vién Chinh trj qudc gia Ho Chi Minh) (trir nhimg gid dd duge tra thi lao).
Nhitng trudng hep khac tinh gid theo gid lao dén%
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mot sé nhiém vy ra gid chudn dugc thyc hién
19 Thong tu 01 s& 01/2018/TT-BNV ngay

g din mot s diéu ctia Nghj dinh sb

h phit v& dao tgo, bdi dudng

2. Quy ddi thoi gian thyc hi¢n
theo quy dinh tai Khoan 4, 5 Didu
08 théng 01 nim 2018 cua Bo Noi vy huén
101/2017/ND-CP ngay 01 thang 9 nim 2017 cua Chin
cdn bj, cong chirc, vién chic

3. Tinh thoi gian thyc hién mdt s6 nhi¢m vy a6i v6i chi nhiém 16p va céc
thanh vién Ban Quan ly 16p bdi dudng nhu sau:

a) Chu nhiém 1p:

- Thudc ngach giang vién: 03% dén 04% tdng sb gits clia chuong trinh (gi¢r chuén).

- Khéng thudc ngach giéng vién: tir 04 dén 12 gidr lao dong.

b) Trudng ban:

- Thuéc ngach giang vién: 05% tong sb gitr clia chuong trinh (i chuén).

- Khéng thudc ngach giang vién: tir 04 dén 16 gitr lao dong.

¢) Phé Trudng ban:

- Thudc ngach giang vién: 04% tdng sb git ciia chuong trinh (gio chun).

- Khéng thudc ngach giang vién: tir 04 dén 12 git lao dong.

d) Uy vién: |

- Thudc ngach giang vién: 02% tdng sb git ciia chuong trinh (gio chufn).

- Khéng thuge ngach gidng vién: tir 02 dén 08 gior lao dong.

Chwong IIT
PANH GIA KET QUA HQC TAP,
XET CONG NHAN HOAN THANH CHUONG TRINH BOI DUONG VA
CAP GIAY CHUNG NHAN, CHUNG CHi

Pidu 10. Kiém tra va xét didu kién kiém tra (ap dung cho cdc chuwong
trinh bit budc phai lam bai kiém tra)

1. Diéu kién dy kiém tra

a) Hoc vién phai tham gia dAy du cac hoat dgng trong ndi dung chuong trinh.

b) Hoc vién nghi hoc dudi 20% thdi gian cta chuong trinh (hoze phén hoc)
dugc cﬁ'p c6 thim quyén déng y thi hoc bd sung ndi dung chua hoc.

¢) Hoc vién nghi hoc tir 20% thdi gian cia chuong trinh (hoZc phén hoc) tro
16n, dugc cip cb thim quyén ddng ¥ thi phai hoc lai ca chuong trinh hodc ca phan
hoc (néu chuong trinh chia thanh nhiéu phin hoc).

d) Hoc vién nghi hoc khdng dugc cép 6 thim quyén ddng v thi phai hoc lai
¢4 chuong trinh hofic ca phan hoc (néu chuong trinh chia thanh nhiu phén hoc) va
bj xem xét xr 1y ky luat theo quy dinh.

2. Thdm quyén xét didu kién du kiém tra:

B, Trudng hop khéng thanh 1dp Ban Quén ly 16p thi hi¢u trudng xem Xxét,
quyeét dinh.

- Trudng hgp thanh 13p Ban Quén 1y 16p thi Truéng ban xem xét, quyét dinhZ
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3. Ra dd kidm tra: Trén co s& ndi dung chuwong trinh bdi dudng, higu truong
giao khoa chuyén mén hofic giang vién ra 02 - 03 d&/01 1An kiém tra kém theo dép
&n, ndp hiéu trudng (qua Phong Quan ly dao tgo va nghién ctru khoa hoc) trude khi
kidm tra {t nhét 03 ngdy dé hiéu trudng quyét dinh.

- D& kiém tra ty lugn: M3i dé c6 02 - 03 cdu hoi.

- P& kiém tra tric nghiém: M3i dé c6 50 - 60 cau hoi,

4. Thi gian kiém tra: Thy theo chuong trinh bdi dudng, thoi gian kiém tra
tir 02 dén 04 tiét.

5. T3 chirc kiém tra:

a) Hidu truéng hodic Phé Hiéu trudng dugc Hiéu trudng uy quyén chi dao
* Phong Quén 1y dio tao va nghién ctru khoa hoc va Khoa chuyén mon t chirc kiém tra.

b) M3i phong kiém tra c6 02 cén bd coi kiém tra. MOi bai kidm tra do 02
ngudi chdm doc 1ap. Trudng hop 02 ngudi chAm 1&ch nhau tir 02 diém trd 1én thi
bo cho Hiéu trudng quyét dinh chim lai. Két qua kiém tra dugc cdng bd sau 05
ngay ké tir ngay kiém tra,

6. Kiém tra b sung, kiém tra lai

a) Hoc vién di didu kién kidm tra nhung ving c6 ly do, néu duge sy dong y
ctia Hiéu truéng hoic Trudng Ban quan ly 16p thi dugce kidm tra bd sung. Hoc vién
kiém tra 14n d4u khéng dat thi dugc kidm tra lai 01 1in. Thoi gian kiém tra lai dugc
td chirc trong vong tir 03 dén 05 ngay ké tir ngdy cdng bd két qua kiém tra.

b) Hoc vién cé két qua kiém tra lai dudi 05 diém thi phai hoc lai toan bd
chuong trinh.

Pitu 11. Viét tidu luiin, d@ 4n, thu hoach cudi khéa (ap dung cho nhirng
chuong trinh bit budc phai viét tidu luéin, dé 4n, thu hoach cudi khéa)

1. Pidu kién viét tidu ludn, d& 4n, thu hoach cudi khoa

Hoc vién ¢6 di didm kiém tra cdc phin hoc, khéng 6 diém dudi 05. Tham
gia déy du céc hoat ddng trong ndi dung chuong trinh.

2. ThAm quyén xét didu kién viét tiu ludn, d& 4n, thu hoach cudi khoa: Hidu
trudng xem Xxét, quyét dinh trén co s& & xuét ctia chi nhiém 16p hojic ctia Trudng
ban Quan ly 16p.

3. Chém tidu luan, d8 én, thu hoach cudi khéa

2) Hiéu truéng quyét dinh thanh 1ap Hoi ddng cham tieu lugn, d& 4n, thu
hoach cuéi khéa, s6 lugng khéng qué 09 thanh vién.

b) Thanh phin Hji ddng:

- Chu tich Hji ddng 14 Hiéu trudng;

- Ph6 Chui tich Hoi ddng: cdc ddng chi Phé Hiéu trudng;

- Thu ky Héi ddng 12 01 ddng chi lanh dao Phong Quan 1y ddo tao va nghién
ctru khoa hgc;

- Thanh vién khéc ctia Hoi ddng do Hiéu trudng quyét dinh,

¢) Nhiém vu cu thé cia thanh vién Hoi dong do Chu tich Hoi ddng phan cc")n%
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d) MG tiéu luan, d& dn, thu hogch cudi khéa do 02 ngui cham ddc lép.
Trudng hop 02 ngudi chim léch nhau tir 02 diém trd 1én thi béo cdo Chil tich Hoi
ddng quyét dinh. Két qua chdm tiéu lugn, d& an, thu hoach cuoi khéa lan dau khéng
dat thi hoc vién dugc viét lai dé chém lai (trir truong hop phép luat c6 quy dinh
khac). Trudng hep hoc vién cé két qua tiéu luan, dé 4n, thu hoach cudi khéa chim
lai duéi 05 diém thi phai hoc lai toan bd chuong trinh.

Picu 12. Kinh phi hoc bd sung, hoc lai; kidm tra bd sung, kiém tra lai;
chim lai . . )

Hoc vién hoc bd sung, hoc lai, kiém tra bo sung, kiém tra lai, chdm lai phai
chju kinh phi cho viéc t& chirc cac hoat dong trén. Hiéu trudng quyet dinh muc thu
trén co so thye té va quy dinh phép ludt.

Pidu 13. Phiic tra két qua kiém tra, tiéu luéin, d& 4n, thu hoach guéi khoa

1. Khiéu nai v& két qua kidm tra, tiéu luan, dé 4n, thu hoach cudi khoa phai
dugc giri dén Phong Quan Iy dao tao va nghién ctru khoa hoc cham nhit 03 ngay
sau khi cong bb diém. ) :

2. Hidu truéng quyét dinh té chic chém phtc tra (khéng bd tri nguoi cham
phtic tra bai minh d4 cham). , o,

3. Két qua chém pht tra phai chénh 1éch tir 01 diém trd 1én so v6i 1an cham
dAu thi méi dugce sira lai diém va duge cong b ngay sau khi két qua phic tra dugc
phé duyét.

Pidu 14. Cach tinh diém va xép loai hec tip

Céch tinh diém va xép loai hoc tap dugc thuc hién theo quy dinh trong céac
chuong trinh bdi dudmg.

Pidu 15. Pitu kién duge cong nhén hoan thanh chwrong trinh bdi duéng
va cdp chirng chi

1. Tham gia ddy du cac hoat ddng trong ndi dung chuong trinh bdi dudng.

2. C6 du cac bai }dém tra, tiéu ludn, d& 4n, thu hoach cudi khéa theo quy
dinh ctia chuong trinh boi dudng; cac bai kiém tra, tidu lun, d& 4n, thu hoach cubi
khoa phai dat tir 05 diém trd 1én (cham theo thang diém 10);

3. Chip hanh nghiém Quy ché quan ly hoat dong bdi dudng cia trudmg
chinh trj tinh, thanh phé truc thude Trung wong do Gidm déc Hoc vién Chinh tri
quéc gia H6 Chi Minh ban hanh, ndi quy hoc tip cia nha trudmg va céc quy dinh
phép luét c6 lién quan dén bdi dudng c4n bd, cong churce, vién chirc.

4. Truong hep di dugc céng nhén hoan thanh chuong trinh bdi dudng
nhung trong thdi gian ché cap chimg chi ma bj ky luit canh cdo thi lui thoi han cap
chimg chi cho dén khi hét thoi han thi héanh ky luét; truong hop bi bude thdi vige
hoic khai trir Dang, bj phat ti hodc han ché quyén cong dan thi khong cép chimg chi.

Pidu 16. CAp chimg chi, chirng nhin hoan thanh khoa hoc

1. Céc trudng chinh trj tinh, thanh phd truc thuge Trung wong dugc quyén
in, cap chimg chi cac chuong trinh bdi dudng dugc cip cé thim quyen giao thyuc
hién. Miu chig chi theo quy dinh tai Phy luc 01 ciia Quy ché ndy.

2. Chimg chi bdi dudng duge cp 01 lan cho hoc vién hoan thanh khoéa hoc.
Trudng hop ching chi da cip cho hoc vién nhung phat hign c6 sai sot hogc bj mit
do 15i ctia nha trudng thi nha trudng co trich nhiém cép lai cho hoc vié%
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3. Trudng hep chimg chi bj mét, hu héng khong do 18i cia nha trudng,
ngudi duge cip chimg chi phai ldm don d& nghj cdp lgi. Trudong hop chimg chi bj
hur hong, ndi dung don trinh bay rd ly do bj hu hong (kém theo chimg chi bj hu
hong). Trudng hep chimg chi bj mét, ndi dung don trinh bay rd 1y do bj mét, cé
Xdc nh{in cla co quan cdng an va thi trudng co quan, don vj dang cong téc hofic
chinh quyén dja phwong noi cu tr. Khi tiép nhin don, truedng phong Quan ly dao tao
vi nghién ciru khoa hoc kidm tra, déi chiéu véi S gbc hoiic hd so 16p hoc, néu
ding thi dé nghj higu trudng cdp Gifly chimg nhin hoan thanh khoéa hoc. Gidy
chimg nh{n hoan thanh khéa hgc ¢6 gié trj sir dung nhu ching chi. Miu gidy chimg
nhfin hodn thinh khéa hoc theo quy dinh tai Phy lyc 02 ctia Quy ché nay.

4, Nha trudng 1gp sd quan 1y viée cfp chimg chi, chimg nhén theo quy dinh
hién hanh,

Dicu 17, Luwu bai va diém kidm tra, tiéu lufin, d@ 4n, thu hoach cudi khéa

1. Tréch nhiém luu

Phong Quén 1y ddo tao va nghién ciru khoa hoc ¢6 trach nhiém luu bai kiém tra, tidu
luan, d& 4n, thu hoach cuéi khéa; diém kiém tra, tiéu luén, dé 4n, thu hoach cubi khéa.

2. Thei gian lwu

a) Thoi diém lwu duge tinh tir khi céng bd két qua.

b) Bai kiém tra, tiéu ludn, d& 4n, thu hoach cudi khéa luu it nhét 06 théng.

c) Diém kiém tra, tiéu ludn, dé 4n, thu hoach cudi khéa luu khong thdi han.

Ditu 18. Khen thudng

1. Ap dung d6i véi céc chuong trinh bdi dudng c6 kiém tra, viét tiéu ludn, dé
én hoic thu hoach cubi khoa.

2. Piéu kién xét khen thuéng

a) Két qua hoc tap dat tir 8,0 diém trd 1én.

b) Tham gja day du, tich cyc cc hoat ddng chung ctia 16p; y thire b chirc ky lujt tot.

3. Ty 1€ khen thudng

S6 hoc vién duge khen thudng khéng qué 05% tdng sé hoc vién cia 16p.
Trudng hop s6 hoc vién vugt qué ty 18 thi xét két qua hoc tap lay tir cao xudng thip.

4, Thu tuc khen thudng .

Cian ctt thanh tich trong hoc tdp va rén luyén cua hoc vién, chi nhiém 1ép
hodic Ban Quan 1y 16p tién hanh céc cong viée cy thé, 1ap hd so (bién ban hop 16p,
td trinh, danh séch, va tu lidu khdc ¢6 lién quan) trinh Hoi déng thi dua - khen
thudng, hi¢u trudng xem xét, quyét dinh.

Diéu 19. Xéa tén, ky luft

1. X6a tén (4p dung véi 16p bdi dudng cé thdi gian ciia chuong trinh dusi 02 tuén)

Hoc vién nghi hoc tir 20% trd 18n thoi gian ciia chuong trinh khéng dugc sy
ddng ¥ ctia cdp c6 thim quyén thi chi nhiém 16p hofic Truong ban Quén 1y 16p béo
cdo bing viin ban véi Higu trudng dd Hiéu trudng quyét dinh xoa tén trong danh
sdch va thong bao vé co quan, don vj cir di hoc.

2. Céc hinh thire ky lufit (4p dung vai 16p bdi dudng c6 thdi gian cia chuong
trinh tir 02 tudn trd 1én) P L

a) Khién trdch: dp dung dbi véi hoc vién vi pham Quy che quan ly };ogt.dqng boi
dudng hoiic ni quy ciia nha trudng 02 lan/khéa hoc (c6 bién bin cua timg lan vi ph;aml;g
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b) Cénh cdo: dp dung d8i véi hoc vién da bj khién trach ma tai pham ho3c vi
pham mét trong nhing hanh vi sau:

- Nghi hoc cdng ddn 03 budi/khéa hoc ma khdng dugc sy ddng y cua cép cb
thdm quyén;

- Say rugu, bia trong gi¢ th

¢) Budc thoi hoc: dp dung dbi véi hoc vién di bj canh cdo ma tai pham hodc
vi pham m@t trong nhitng hanh vi sau:

- Gia mgo hd so;

- St dyung vin bing, chimg chi khéng hop phap khi xét tuyén;

- Hoc hd, kiém tra ho hogic nh&s nguon khac hoc hQ, kiém tra hy;

- Viét hd hoidc nho ngudi khéc viét ho tiéu luan, d& 4n thu hoach;

- Bj ky ludt véi hinh thirc buge théi viée;

- Bj khai trir hodic x6a tén trong danh sich dang vién;

- Khi c6 vin ban ciia co quan cé thim quyén thong bdo vé viéc ngudi hoc vi
pham phép ludt bi bit qua tang;

- Hoc vién c6 ban 4n két t0i ciia toa 4n dd c6 hiéu lyc phap luat.

- Ngh1 hoc tir 20% tr& 1én thoi gian clia chwong trinh ma khéng dugc clp co
thdm quyén cho phép.

3. Thu tuc ky ludt

Can cir tinh chit, muc d6 ctia hanh vi vi pham ctia hoc vién, chi nhiém lop
hodc Ban Quan ly 16p tién hanh cic cong viéc cu thé, 1ap hd so (ban kiém diém c4
nhin, bién ban hop 1ép, t& trinh va tai liéu khdc 6 lién quan) trinh Hoi ddng ky
luit, hiéu trudng xem xét quyét dinh.

4. Viéc ghi hd so va hiéu lyc cia quyet dinh ky luat

Hinh thirc ky luét cta hoc vién tur khién trach tr& 1én ghi vao hd so hoc vién.
Truong hop hoc vién-bi-ky luat & mirc budc thdi hoc, nha truong hiy két qua hoc
tap va gui thong bio vé co quan, don vij cir ngudi di hoc.

(i 4 ;"g Chwong IV
TRACH NHIEM THAM GIA HOAT PONG BOI DUONG

Piéu 20..Ban Giam h:eu

1. Ban Giam-hiéu chi dao (hoic phdi hop chi dao) xay dung va thye hlen ké
hoach t& chirc cac 16p bdi dudng theo chwong trinh dugc cép c6 thim quyén ban
hanh, phé duyét.

2. Ra quyét dinh ct, thanh 14p, giao nhi¢ém vy cho cha nhiém 16p, Ban Quén
1y 16p, Ban Can su 16p.

Diéu 21. Phong Quan ly dao tao va nghién ciru khoa hoc

1. Cht tri tham muu xdy dyng ké hoach mé 16p; ké hoach giang day - hoc
tdp trinh hiéu truong phé duyét.

2. Phéi hop tham muu td chirc tuyén sinh ding chi tiéu, @i tuong, tiéu
chudn theo quy dinh.

3. Quan ly hd so, tai lidu, dir lidu vé 16p hoc theo quy dm}lg
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Didu 22. Phong Tb chirc, hanh chinh, thong tin, tw liéu

1. B6 tri phong hoc, chuén bj tai liéu hoc tap cho hoc vién, cac diéu kién
khac v& co s& vat cht (néu cd).

2. Thanh quyét todn céc ché do c6 lién quan dén 16p hoc (néu cb);

3. In phéi chimg chi, gidy chimg nhén theo miu do co quan c6 thdm quyén
quy dinh.
' Diéu 23. Thanh tra hoat djng boi duéng

T4 chitc thanh tra, kiém tra viéc thyc hién Quy ché quan 1y hoat dong boi
dudng khi Hiéu trudng yéu cdu; giai quyét don thu khidu nai, t6 céo thue thim
quyén.

Piéu 24. Cac khoa chuyén mon

Thyc hién ké hoach giang day — hoc tdp da dugc Hiéu trudng phé duyét va
nhitng nhiém vu khéc cé lién quan do Higu trudng phén cong.

Pidu 25. Danh gia chat lrgng hoat dgng boi dudng

Céc trudng chinh trj tinh, thanh phé truc thude Trung wong thuc hién dénh
gi4 chit luong hoat dong bdi dudng theo quy dinh tai Thong tu so: 10/2017/TT-
BNV ngay 29-12-2017 clia Bo Noi vu quy dinh vé dénh gid chét luong bdi dudng
can bd, céng chuc, vién chirc.

Chuong V
PIEU KHOAN THI HANH

Pidu 26. Trach nhiém thi hanh

1. Hidu truéng truong chinh tri tinh, thanh pho tryc thuge Trung wong va cdc
t chirc, ¢4 nhan c6 lién quan chiu tréch nhi¢m thi hanh Quy ché nay.

2. Trong qué trinh trién khai thue hién quy ché, néu c6 khé khan, vudng
méc, hiéu truong bao cdo Gidm ddc Hoc vién Chinh tri quéc gia H56 Chi Minh xem
xét, quyét dinh.%

A

SyEXuin Thing
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Phy lyc 01

MAU CHUNG CHI BOI DUGNG CAN BO, CONG CHUC, VIEN CHUC DO
TRUGNG CHINH TRI TINH, THANH PHO TRYC THUQC TRUNG UONG CAP
(Kém theo Quy ché quan Iy hoat dong béi dwding ciia truong chinh trj tinh, thanh
phé' triec thuge Trung wong do Gidm déc Hoc vién Chinh tri quc')‘c gia Hé Chi Minh
ban hanh theo Quyét dinh s648¥-OP/HVCTQG ngay20/9/2019)

1. Kich thuéc chimg chi: 13 cmx 19 cm

2. Mau chimg chi: M3t ngoai chimg chi bdi dudng can by, cong chie, vién
chire 12 mau d6 huyét dy, mit trong mau trang.

3. K§ thuét trinh bay:

Chimg chi khi gép lai theo chiéu doc c6 4 trang:

a) Trang I: Trén cing c6 Tiéu d “PANG CONG SAN VIET NAM” dugc
trinh bay bing phéng chit Times New Roman, ¢& chit 12, kieu chit in hoa, dimg,
dam, mau nhil vang.

Tiép dén 12 hinh Btia Liém, mau nhii vang.

Sau d6 13 dong chit “CHUNG CHI” & gitta trang, duoc trinh bay bing phong
chir Times New Roman, ¢& chif 20, kiéu chit in hoa, dimg, ¢4m, mau nhii vang.

b) Trang 2: Dong trén clng “TEN CO QUAN, TO CHUC CAI: TREN” 1a
co quan, tb chitc cp trén tryc tiép ctia Trudng Chinh trj tinh, thanh pho tryc thude
Trung uong, duge trinh bay bang phéng chit Times New Roman, ¢& chit 12, kiéu
chtt in hoa, dimg.

Dong tiép theo 1a «TRN TRUONG CHINH TR] TINH/THANH PHO...”
dugc ghi day du theo tén goi chinh thirc trong viin ban phép ly thanh l4p, dugc
trinh bay bing phéng chit Times New Roman, ¢& chit 13, kiéu chir in hoa, ding,
dam. : : .

T’iép theo 1a anh ctia hoc vién dugc cip ching chi, c& anh 4 cm x 6 cm, dugc
déng déu ndi. Dong cui 1a s6 Quyét dinh cip chimg chi, dugc trinh biy bang
phéng chit Times New Roman, ¢& chit 13, ki€u chir dimg.

¢) Trang 3: Dong chi trén cling 12 Tiéu dé “DANG CONG SAN VIET NAM”
duge trinh bay bing phong chit Times New Roman, ¢& chir 12, kieu chir in hoa,
dimg, dam. .

_ Tiép dén 13 dong chir “HIEU TRUOGNG TRUONG CHINH TRI
TINH/THANH PHO........ccoveeen. " Tén co s& ddo tao, bdi dudng dugc ghi day du
nhu & trang 2, phong chit Times New Roman, ¢& chir 12, kiéu chir in hoa, ding.

Tiép theo 14 cac dong “Chitng nhén; Ngay, thang, nam sinh; Pon vi cong
tac; P4 hoan thanh chuong trinh; Tir ngdy... thang... nim; Pén ngdy... thang...
ndm” dugc trinh bdy bing phong chit Times New Roman, c& chir 12, kiéu chir
dimg; chit c4i dau cua cdc cym tir duge viet hoa. /
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Céc dong chir ghi dia danh va ngay, thang, nim cép chimg chi dugc trinh
bay b“a’mg phong chit Times New Roman, c& chir 12, kiéu chir nghiéng; dbi véi
nhimg so chi ngay nho hon 10 va thang 1, 2 phai ghi thém so 0 & trudc; sau dia
danh c6 dau phay. -

Dong tiép theo ghi chirc vy, chit ky, ho tén cua nguoi ky va diu cia co s&
dio tao, boi dudng hodc co s& dao tao, nghién ctru. Chirc vu cua nguodi ky duge
trinh bay bing phéng chir Times New Roman, c& chir 13, kiéu chit in hoa, ding,
dam. Ho tén clia ngudi ky duge trinh bay bing chit Times New Roman, ¢& chir 13,
kiéu chir dimg, dim.

d) Kich thuée Biia Liém va cdc chi tiét trinh by khdc do trudng chinh trj
tinh, thanh phé truc thude Trung wong quyét dinh nhung bio dim sy cin doi
chung.

4. Mau mit ngoai cua chimg chi

DANG CONG SAN VIET NAM
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~
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§. Méu mijt trong ciia chimg chi

-------------------

Anh 4cm x 6cm

'
---------

.-.-
'

DENDEAY «vvvvsina 17117 R, nim
Noi cdp, ngay ... thdng .... ndm.....
HIEU TRUONG

------------------------------------------------

------------------------------------------------

------------------------

------

(Ky tén, dong ddu, ghi ré ho tén)
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Phy lyc 02
MAU GIAY CHUNG NHAN HOAN THANH KHOA HQC BOI DUGNG CAN
BO, CONG CHUC, VIEN CHU'C DO TRUUNG CHINH TR] TiNH, THANH
PHO TRUC THUOC TRUNG UONG CAP
(Kém theo Quy ché qudn Iy hoat déng boi dwdng ciia truomg chinh trj tinh, thanh
phé truec thuge Trung wong do Giam dée Hoc vién Chinh tri quéc gia Ho Chi Minh
ban hanh theo Quyét dinh sougi-QD/HVCTQG ngayzn /9 /2019)

1. Giy chimg nhan hoan thanh chuong trinh bdi dudng dugc trinh bay trong
01 trang gidy kh6 A4 (210mm x 297mm).

2.Pinh 1&

a) Lé: trén: cach mép trén 20mm;

b) Lé dudi: cach mép dudi 20mm;

¢) Lé tradi: cach mép trai 30mm,;

d) Lé phai: cach mép phai 15mm.

3. K¥ thuit trinh bay

a) Tiéu dé “Pdng Cong san Viét Nam”

. Trinh bay bing phong chir Times New Roman, goc trén cung bén phai, dong
dAu, c6 dudng ké ngang nét lién phia dudi, do dai duong ké bang do dai ti€u dé; chir
in hoa, dimg, dam, c& chix 15.

b) Tén co quan ban hanh van ban

- Tén co quan cép trén tryc tiép clia co quan ban hanh vin bén: trinh bay bing
phéng chit Times New Roman, géc trén ciing bén tréi, dong déu; chit in hoa, dimg,
cd chir 14.

- Tén co quan ban hanh vin ban: Ghi chinh xac, diy du tén co quan ban hanh
theo van ban phap ly thanh lap co quan; trinh bay béng phong chit Times New
Roman, dong dudi tén co quan cap trén tryc tiép; chit in hoa, dimg, d¢4m, c& chir 14,
phia dudi ¢ dAu sao (*) ngin cach vdi s6 va ky hi¢u van ban.

c) Tén Gidy chimg nhén

Tén "GIAY CHUNG NHAN" dugc canh bén phai trang gidy; trinh bay
bing phong chir Times New Roman, ¢ chit 15, kiéu chit in hoa, dimg, dam.

d) Trich yéu

Trich yéu "Hoan thanh khod hoc" canh gifra ngay dudi dong chi Gidy chimg nhén;
trinh bay bing phong chit Times New Roman, c& chit 14, ki€u chit in hoa, dimg, dém.

d) Ngi dung Gidy chimg nhdn .

Céc dong ndi dung cua Gidy chimg nhan dugc trinh by bang phéng chir Times
New Roman, c& chit 14, kidu chir dimg; chit cai dAu cla cac cum tir duge viét hoa.

e) Dia danh va ngay, thang, ndm ban hanh van ban ’

- Dia danh 12 tén goi chinh thirc clia don vi hanh chinh céap tinh noi trudng
chinh tri dt try sa.

- Trinh bay:

+ Chir in thudng, nghiéng, cd chit 14, _

+ Dja danh va ngay, thing, nim trinh bay cling dong vdi s6 va ky higu;

+ Ngdy duéi 10 va thang dudi 3 phai thém sb 0 & trudc; gitta dja danh va
ngdy, thing, ndm c6 déu phay (,).’é
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8 Q}tyén han, chike vu ctia nguoi ky vdn ban )

_ Quyén han, chirc vy ctia ngudi ky vin ban trinh bay chiém khoang 1/2 trang
gidy theo chidu ngang, duéi ndi dung vin ban, bén phai, bing phong chit Time-
News Roman, in hoa, dimg, dim, c& chit 14.

- Chit ky ciia ngudi ky vén ban trinh bay duéi quyén han, chirc vu cia nguoi
ky vin ban. Khéng ding but chi, but mau do, mau nhat, myc dé phai dé ky van ban.

- Ho va tén cuia ngudi ky van ban trinh bay dudi chir ky ctia nguoi ky vén ban.
Chir in thudng, dimg, dam, c& chir 14. Ghi diy dii ho tén clia ngudi ky van ban;
khéng ghi hoc ham, hoc vi, danh hiu... trudc ho tén cia ngudi ky vin ban.

h) S6 va lwu Gidy chimg nhdn

S 12 sé vao s clia Gidy chimg nhn va luu 14 dia chi don vi, cé nhan luu
Gidy ching nhan; dugc trinh bay chiém khoang 1/2 trang gidy theo chiéu ngang, o
phia dudi, bén bén tréi; trinh bay bing phong chit Times New Roman, c& chir 12,
kiéu chir ding.

i) Anh

Anh ciia ngudi dugc chimg nhén dén goc trai duéi tén cia trudng chinh tri
va duge dong diu gidp lai; c& anh 4cm x 6cm'é
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4. MAu Gidy chiing nhén
TINHUY [THANH UYmnmmnons DANG CONG SAN VIET NAM
2L NT8 ) (e IR——————
*
Anh4x6
GIAY CHUNG NHAN
HOAN THANH KHOA HQC

Chimg nhan: Ong (BA) .....vvvvveeeeereeiiiiieeeeeeeeeeeeeeaseeeiisnsssessessnnseeeess
Sinh ngay ......... thang ......... nim .........
153105 Wi 01 v T APPSR ——
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Tu ngdy ..... thang ...... ndm ......... dén ngay ..... thang ...... o7 11 S
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