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HIIONG UAiV
Viilt t t O, luin t6t nghiOp chuo'ng trinh diro tao

ATrung cfrp ly lufln chinh tri - hirnh chinh

Cdn cir Mpc 2, Chucrng V thu6c Quy chti ddo tqo Trung cAp ly luAn chinh tri

- hdnh chinh ban hanh kdm theo Quyet dinh t6 2252-QDIHVCTQG, ngey

021512019 cua GiSm d6c Hoc vi6n Chfnh tri qu6c gia Hd Chi Minh vd quy chri

quin ly ddo tao c[ra trud'ng chinh tri tinh, thdnh ph6 truc thu6c Trung uong,

Trudng Chinh tri TrAn Phu huong dAn vi6c vi6t khoa luAn t6t nghiOp d6i v6'i

chuong trinh dDro tao Trung cap li luQn chinh trf - hdnh chinh nhu sau:

r. EIEU KrEl\, rY rp vA QIIY TRiNH VIET KHOA LUAN TOT

NGHIEP

1. Didju kiQn vi6t kh6a luf,n t6t nghi6p

- Hec vi6n phai hoc du c6c phAn hoc, m6n hoc vir tham gia circ hoat d6ng

trong chuo'ng trinh ddo tao.

- Di6m trung binh c6c phAn hoc, m6n hoc dpt tir 7,0 trcv l6n, kh6ng co d6m

du'o'i 6,0.

- Trong tho'i gian hoc tAp, hoc vi6n kh6ng bi kj' luQt.

2.f! lQ hgc viOn vi6t kh6a lufln t6t nghiGp

- D1ra vdo c6c k6t qua phAn hoc, m6n hoc, nhd truong thong bao danh sdch

du di6u ki6n vi6t khoa luAn t6t nghi6p.

- Ti 10 hoc vi6n vi6t khoa lupn t6t nghiOp cua m5i l6p kh6ng qud 20o/o,liiy

tu' cao xu6ng thAp theo di6rn trung binh cQng c5c phAn hoc, tl6n hoc. Trutrng ho.p

dat ty 19 20% md c6 nhiAu nguo'i b6ng di6m nhau thi FIiQu trr.rong xern x6t k6t qu6

ren lr,ryen d€ quytit dinh, song kh6ng qu6 ty le 25% t6ng s6 hoc vi6n.

- Hec vi6n du di6u kiqn vi6t khoa luAn t6t nghi€p nhung co nguyOn vong thi

t6t nghi6p thi b6o c6o bing vbn b6n v6i chu nhi6m lop vd dtto-c su d6ng y cua

Truong phong Qu6n ly ddo tao va nghiOn cu'u khoa hoc.



3. Quy trinh vi6t vh hu6'ng d6n kh6a lu$n tdt nghiGp

- Sau khi phong QuAn ly ddo tao vd nghiOn ciru khoa hoc c6ng b6 danh s6ch

hoc vi6n du didu ki6n vitit khoa luAn t6t nghi6p, hoc vi6n dSng kli dO tdi phu hop
^).vdi y6u cAu n6i dung quy dinh tai Muc 1, phAn II Hr-r6ng d6n ndy.

- Can cir dA tai hoc vi6n ddng ky vi6t khoa luan t6t nghi6p, Phong Qu6n ly
ddo tao vd nghiOn cuu khoa hoc t6ng hqp tham muu Ban Gi6rn duy6t dA tdi va

phAn c6ng giAng vi6n hu6ng d6n.

- Giang vi6n hu6ng d6n c6 tr6ch nhi6m hu6ng cl6n hoc vi6n xAy dung dii

cuong, suu tArn tdi 1i6u, hucrng dAn di thuc tC (n6u cAn thi6t), c6ch vi6t, c6ch trinh

bdy; g6p y chintr su'a n6i dung, hinh thirc d6 hodn thi6n kh6a ludn t6t nghiOp.

il. YfrU CAU CUA KHOA LUAN TOT NGI{IEP

1.VO nQi clung

Khoa lupn t6t nghiQp vAn dpng c6c ki6n thirc vA ly luAn, k! ndng cua chuong

trinh Trung c?rp ly 1r"r4n chinh tri - hdnh chinh dO giAi qryl5t m6t hodc m6t sO v6n dd cu

th6 cua c6ng t6c l6nh dao, qu6.n ly 6 ctrc dia phuong, don vi, giirp hoc vi6n rdn luy6n

phuong ph6p vAn dung ly 1u6n, lien he thuc tiSn vir dua ra nhfrng giAi ph6p, ki6n nghi

trong c6ng t5c.

2. IIinh thfc, sd loqng vi thli gian vi6t kh6a lufn

- Khoa luAn tdt nghiCp duoc d6nh m6y vi tinh tr6n kho gid'y 44, tu'20 den 30

trang (kh6ng k6 php luc, ndu co)

- Sau khi hoan thdnh khoa luAn t6t nghi6p, hoc vi6n ndp 02 bAn cho Phong

QuAn ly ddo tpo vd nghiOn ciru khoa hoc.

- Hec vi6n vi6t vA n6p kh6a luAn trong thoi gian 20 ngity k6 tu' khi co qry6t
dinh giao dd tai vd phAn c6ng nguo'i hucrng dAn.

3. Cdu trf c vi cdch thri'c trinh biy hh6a luin

- Bia chfnh ti6u lu6n (theo mdu Mt): in bang bia cirr-rg gi6y mdu, kli6 gi6y

A4, phiangoai kh6ng duo-c dong gi6y bong kinh; ghim vd dong g6y kh6a lu6n.

- Bia phq (rheo mdtt Mt): in bing gi6y tring, kh6 giey Aa.

- Bring cic ky hi6u, chti'vi6t tit lnAu co, theo miu M2, dtro'c trinh bity

trang riAng, ph6ng l.imes ltletv Rontan, cd chti'14, in hoa, dung ddm, chfnh giira)

xdp theo thil tu bAng chfr'c6i.



- Danh mgc cic bi6u, bing, aO tni, so cl6 (netr co, dtrctc trinh bdy trang

riAng).

- MUc lqc (theo rndtL M3, dtrqc trinh biry trang ri1ng ph6ng Titnes l\Ievv

Romctn, cd chir 14, in hocr, dil'ng ddm, chinh giira) chi ghi c6c muc chinh kh6ng

qua2 chir s6. Vi du: 1; 1.1)

- Khoa luAn t6t nghiOp gdm 03 phAn chinir: Ph6n mo dAu, phAn n6i dung vd
,.:. ,;

phan l(et luan

A. PHAN MO DAU

(Theo rnin M4, trinh birT,pl,tong chil'Times \Verv Ronton, cd'chft 14, in hoa,

cl{mg, ddm, chfnh giira, dtro'c trinh bdy trang riAng)

PhAn mo'dAu bao g6m: Tinh c6p thi6t cua d6 tdi; Muc dich va nhi6m vu ctta

d6 tdi; t<5t c6u cira kh6a lu6n.

(Tat ca ctrc muc trong phdn m6' clAtr nity trinh bdy ph6ng chir Tirnes I'{etv

Roman, cd chtr 14, in thudttg, dimg, dQm)

B. PHAN NQI DLTNG

Trinh bdy 03 chuong &At mdi chuo'ng thi chtrctng ti€p theo trinh bdy sang

trang moi).CuOi m5i chucvng c6 ti6u k6t chuong.

Chuong 1 Co' so ly luAn cira vAn dO nghiOn cuu

NOu nhtng ki6n thilc co bdn, cdc kh6i ni6m co 1i6n quan; quan di6m cua Chu

nghTa M6c-LO nin, tu tucrng Ho Chi Minh; chir truo-ng Dang vd chinh s6ch cua Nhd

nudc d6i v6i v6n d6 nghi0n ciru.

Chucrng 2. DAnh gi6 thuc trang v6n dC md dO tdi nghiOn cfu

'frinh bdy c6c y6u t6 t6c d6ng c16n dC tiri nghiCn cu'u (r"r6u kh6i qu6t dic di6m

tq nhi6n, tinh hinh kinh t6, xd h6i.... cua dia phr-rong hodc don vi c6 1i6n quan d6n
,l ,). ' t.r-r -.r---^.^-t^^-^ - '

vAn de nghiCn cilu); thgc trang cua vAn dC nghiOn cuu (k6t qu6 dat duoc; han ch6,

y6u k6m; nhirng v6n dC ddt ra cAn du,r^c giai quy6t).

Chuo'ng 3. Phr-rong hu6'ng vd gi6i ph6p (phuong huong churg, nhfing giai

phdp hohc c6c nhorn giAi ph6p, c6c ki6n nghi, dd xuAt cuatac gia 1i6n quan d6n vAn
,I

de nghien cuu).

56 tht? tr ctta citc chtro'ng, mltc, ti€u nntc dtrctc danh bing chir s6 i rap, cac

nttrc vit ti€tt nttrc du.o'c ddnh tA birg cac nhont cdc chir s6 nhuttg tAi da kh6ng qtrlr



1r :bon cltti so, c,ach nhatr ntot dutr cltont
:-

so lhu' brt chi tietr m4t,).

(sri th{r nhdt chi chuo.ng, so th* hcti cht, ntttc,

- MUc 2 chi;" sd : Time Nerv Itoman (rlflm, ehi,ng).

vi du: 1.1. Quan eli6m cfia chri nghia M:ic L6nin vd c6ng t6c c6n b6

- MUc 3 chfr,s6: Time Nery Roman (dAm, nghi\ng)

vi du: l-l-1 Quan diam crio Dfing C\rs sfin viQr Ntrm vi c6ng ttic crin b6

- MUc 4 chfr' s6: Time New Roman Qthat, nghi€ng)

vi du: l.l.r.r enan di€m ct?a nitng ctng san vi€t Nam
gid can b6

Vf dg: Chu'o'ng 2

2.1... (chuo'ng 2 muc 1);

2.1.1 (chu,ong 2 muc I ti€u myc l) ....
2.1.1.1 ...... (chtro,ng 2 nnrc I ti€tt mu.c I fiAt l)
2.2... ( chucrng 2 myc 2);

2.2.1 (chu,crng 2 mgc 2 ti6u mgc l) ....
C. PHAN KtrT LUAN

Phai khing dlnh kct qua dat ducvc vd nhfr'ng dd xLr6t m6i. K6t luan ngdn gon,
kh6ng c6 loi bdn vd loi binh luan th6m (rrinh bdy thitnh m6t trang ri€ng).

- Danh mUc tii ri6u tham kh6o: (trinh bdy thanh mQt trang rieng),n6u ra
vdn b6n ph6p lu6t x6p theo thir tu ngay thdng ndrn ban hdnh vdn bAn, n6u ld tai li6,
xcp theo ky tu A,B, c ... (thfi ttr tu,t6n cira t6c gia,t(tcphAm, NIXB..... dia danh
xuAt b6n, ndrn xuAt ban, s6 trang trich cua t6c phAm).

vi6c trfch dAn phai ncu 16 *uet *i, vd phai nh6t qu6,, trich nguyen van phai
d6 trong ngodc k6p, c6 th6 dung hai c6ch trich dAn ph6 bi6n hi6n nay:

-t- T'6n tac gi6 kern theo, nin, trong ngo6c don.

+ Drinh s6 trri'tu va trich dan ngr-r6, o'"r6i ch6n trang khoa lu6n.

4' MOt s6 y6u c6u kh6c v6 t.inr, biy kh6a lu6n t5t nghiQp

- c6'chir vi cin Id: I(h6a lu6n in rn6t mit, tr6n kh6 gidy A4cu th6 nhu sau:
Ph6ng chii'J'i.res New Itornan cd 14, dd, dong 1.5 line; le tral c6ch,dp tr6i 3.0

c6ng tac ddnh



cm; 16 phai c6ch mep phai 1.5; l€ tr0n c6ch m6p tr6n 2.0 cm va 16 duo'i c6ch m6p

dudi 2.0 cm.

- D6nh sO t.ung, 56 trang dugc trinh bdy bing chil so A -.dp; trinh bdy tai
,.:. ,;. \ / r

diern giira, dAu trang c6ch m6p tr6n 1cm vd c6ch d6u hai mdp phAi, tr6i. 56 trang

ducyc d6nh theo thu tu tu' 1 cho d6n h6t khoa luAn (bit dAu tir phAn mcv dAu d6n
. ). , i.,

phan Ket lrran).

- Dinh.6 beng bi6u, hinh v6, tI6 th!,.... Vi€c d6nh rO bar-,g biOr,r, .... phai
a ,. : ^,gdn vo'i so Chr-rong. Vi du: Bang 2.2. (sd 2 dAu ld s6 chuong, s6 thir hai ld sO thir tu

cua bAng trong chuong 2). Phei ph6n bi6t 16 d6u 1d bAng, hinh, so d6...

TrOn dAy ld Huo'ng dAn viet khoa luAn t6t nghiep chuo-ng trinh dao tao Trung

cAp 1y luAn chinh tri - hdnh chinh c1o Truo'ng Chinh tri TrAn Phu t6 ch[rc ddo tao.

Hu6ng c15n nay co hi€r-r luc kC tu'ngay ky, thay th6 Hu6'ng dAn tO O:/ffO- TCTTP,

ngdy lgl712011 cua Hi6u truo'ng Truong Chinh tri TrAn Phu.

Noi nhAn:
- Ban Gi6m hiOu,
- C6c khoa, phdng,
- Trung t6m Chinh tri c6c huydn, tiri x5, thirnh phO,

- Hg. vi6n c6c l6'p Trung cAp ly luAn chinh tri -hdnh chinh,
- COng tliOng tin di6n tir Tlr-rong Chinh tri trAn Phir,
- Lr"m VT, QLDT&NCKFI

$t
^\il\

HIEU TRUOI\G

n Trgng Tr?



TRIJONG CHINH TRI TRAN PHIJ FiA
Lop rRUr{G cAp r-,v r-uax cniNH TRI - HANH cnixn xnoA....

(MAu Ml)

r^l

KIIOA LUAI\ TOT I\GHIEPaa

XAXC CAO CUAr LUONG HOAT DOI\C CTIE HOI
--;--- a^ A . _ . .

DO]\G NHAN DAN XA ....
Qen di td)

Ngu'd'i hu6'ng d6n

Ths. Nguy6n Van A

Chirc vu:

Chfr ky:

Nguli thg'c hiQn

Nguy6n Van B

Chuc vu:

Dcvn vi c6ng t6c

HA TIF{H , 20...



Chri rhich:
1. TRII'ONG CHINH TRI TRAN PI{u HA TiNFi su dung ph6ng chfr' Times

New Roman, in hoa, cd chfi' 14, dung.
2. LOP . . . . . ..s[r dUng ph6ng chfr' Times Nerv Roman, in hoa, c6' chfr'

14, dilng, d?*.
3. TIEIJ LUAN TOT NGHIFP, TIEU LUAN CUOI KHOA su dung phong

chir Times New Rornan, in hoa, cd cht' 20, dung, dflm.
4. TCn dA tai su'dung ph6ng chir Times New Roman, in hoa, cd chir 18,

dri'ng, dArn.

5. Nguoi hu6ng ddn, nguoi thuc hi6n su'dgng phong chir Tirnes Nerv
Roman, in thud'ng, c6'chfr' 14, clung, dQm.

6. HA TIM-I, 201... su'dpng ph6ng chir Tirnes New Roman, in hoa, c6'chir
14, d[r'ng, dqrn.

(Mau M2) 
sAxc cHu vrEr rA'r'

(M6u M3)

STT NQi dung Chn vi6t tit
1 HQi d6ng NhAn dAn HDND

2 l]v ban NhAn dAn UBND

MUC LUC TRANG
PHAN MO DAII 01

Chuons 1. Co's6'lf luin v6.
1.1.
1.2.
Chuo'ng 2. Thuc tr4ng v6..
2.1.
11

Chu'o'ng 3. Phuo'ng hu6'ns vh eiii phfp.
3.1. Phuo'ng hufnq
3.2. Gi i phfp. ..........;..
3.3 MOt sii t<i6, nghi, dd xu6t
KET LUAN
DANH MUC TAI LIEU THAM KHAO
PHU I,UC

:t



(MAu Ma)
A. PHAN MO EAU

1. Tfnh c6p thi6t cira dd thi

NOu 16 tai sao ttrc gtb, chon dO tdi ndy (n6u kh6i qu6t tAm quan trgng xu6t

ph6t tu co so ly luAn vd co so thuc tiSn cua vd'n dC nghi0n cuu).

2. MUc dfch vi nhiQm vg nghiGn cti'u

2.1. Muc cl{ch (nghi1ng dQn)

TrOn co so' lam rd nhtng v6n dA . ..; ti6u luAn c1i sAu khAo s6t, phAn tich

vd d6nh gi6 thtrc trang ........, tim ra nhil'ng nguy6n nhAn thanl-r c6ng vd nhirng

nhAn tO lam anh htrong (giAm) . . . . . ..; ti6u luAn htr6r-rg d6n giAi q.,y6t.

2.2. lYhiQnt vy fttghiAng clim)

- NCu bAt nhirng v6n dA 1y luQn chung (co so ly luAn) ue . '.

- Kh6o s6t, phAn tfch, d6nh gr| ..

- Dd xuAt phuong hu6ng vd giAi ph6p.

:. I(6t cAu ciia ti6u lu$n

Ngodi phAn md dAr-r, k5t luqrn, danh muc tdLi liQr.r tham khAo, phu lr-rc, ti6u

luAn duo-c trinh bdy thanh 03 chucvng (liQt kA cdc chrong).


